
Free Hints and Tips 

 

 Make sure all important data files are backed up daily, weekly or monthly depending on the frequency of data entry 

This can be carried out very easily by saving the file to DVD, CD or depending on the drive you have installed. 

USB 4GB memory sticks which hold the equivalent 8 CD’s can be purchased, see 

http://www.howtofixanything.co.uk/howto-43.html 

 
 Run a defrag on your PC at least monthly, but again this depends on the frequency of data changes. 

There are simple commands supplied with windows versions to carry out this task. 

Defrag – try doing a search for defrag.exe in windows explorer or see 

http://www.howtofixanything.co.uk/howto-199.html 

 
 In internet explorer delete temporary internet files on a weekly basis 

Start Explorer, select ToolsInternet Optionson the general Tab hit the ‘Delete Files’ button under Browsing 

History  Click the Delete button 

 
 Delete files from your recycle bin at regular intervals, this is not set as an automatic process on your personal computer 

Use windows explorer to display your re-cycle bin. Right-click on it and select ‘Empty Recycle Bin’ 

 
 Use the windows key on your keyboard 

See shortcut keys http://www.howtofixanything.co.uk/howto-53.html 

 

020 8342 1882   07714 330310 
Note: 

HPC Solutions is not responsible for errors or loss of data which occur when using the above recommendations. 

These guidelines are only suggestions for use by users who understand the consequence of carrying out such tasks. 

 

 

 

 

 

 

 

Free Hints and Tips 

 

 Make sure all important data files are backed up daily, weekly or monthly depending on the frequency of data entry 

This can be carried out very easily by saving the file to DVD, CD or depending on the drive you have installed. 

USB 4GB memory sticks which hold the equivalent 8 CD’s can be purchased, see 

http://www.howtofixanything.co.uk/howto-43.html 

 
 Run a defrag on your PC at least monthly, but again this depends on the frequency of data changes. 

There are simple commands supplied with windows versions to carry out this task. 

Defrag – try doing a search for defrag.exe in windows explorer or see 

http://www.howtofixanything.co.uk/howto-199.html 

 
 In internet explorer delete temporary internet files on a weekly basis 

Start Explorer, select ToolsInternet Optionson the general Tab hit the ‘Delete Files’ button under Browsing 

History  Click the Delete button 

 
 Delete files from your recycle bin at regular intervals, this is not set as an automatic process on your personal computer 

Use windows explorer to display your re-cycle bin. Right-click on it and select ‘Empty Recycle Bin’ 

 
 Use the windows key on your keyboard 

See shortcut keys http://www.howtofixanything.co.uk/howto-53.html 

 

020 8342 1882   07714 330310 
Note: 

HPC Solutions is not responsible for errors or loss of data which occur when using the above recommendations. 

These guidelines are only suggestions for use by users who understand the consequence of carrying out such tasks. 

http://www.howtofixanything.co.uk/howto-43.html
http://www.howtofixanything.co.uk/howto-199.html
http://www.howtofixanything.co.uk/howto-53.html
http://www.howtofixanything.co.uk/howto-43.html
http://www.howtofixanything.co.uk/howto-199.html
http://www.howtofixanything.co.uk/howto-53.html

